
Greenback Community Center Rental Agreement         Payment Type: CASH  CHECK  VENMO 

When you rent a room at the Greenback Community Center, we want you to enjoy your event, but it is a 

privilege and we do have rules that must be followed. Please keep in mind this is not a professional event 

center and we do not have a cleaning crew, which helps us keep our rental rates low for our community. Please 

be aware video surveillance is in progress. By signing this form you agree to the following:  

1. Make sure that restrooms are wiped down and restroom trash cans emptied after your event 
2. The main trash must be emptied and hauled off from your event. Do not leave trash on the 

premises  
3. Sweep the floors.  Mop if residue/spills, etc. are left behind.   
4. Clean/Wipe spills, crumbs, etc.   
5. Clean out refrigerator/freezer, if used, and be sure to take any items out including ice (anything 

left will be disposed of)  
6. If any permanent community center décor and or furnishings are moved, return them to their 

original position 
7. No use of pushpins, nails, etc. are permitted.  If tape is used ALL TAPE MUST BE REMOVED 

after event, especially from the windows. If tape or residue is left behind the deposit is 
forfeited. 

8. Helium balloons are not permitted in the Upper room due to the ceiling height and fans 
9. The key must be left in one of the two provided drop boxes located at the front/back doors 

after your event has concluded.  Please do not take the key with you, as they are needed for 
future event pickups. 

10. Supply any extra garbage bags, paper towels, bath tissue, etc. that are needed for your guests   
11. Be responsible for the behavior of your guests and do not leave children unattended.   
12. THIS IS A NON-SMOKING FACILITY. IF CIGARETTE BUTTS ARE LEFT ON THE PROPERTY (trash 

cans, grass, etc.) THE DEPOSIT IS AUTOMATICALLY FORFEITTED 
 

The $50 Refundable Security Deposit must be paid to hold your event date.  The rental fee must be 
paid and the key picked up at least 10 days prior to your event. The deposit will be returned to you 
after inspection and confirmation of key return. If any agreement terms are not followed this will result 
in forfeiture of the security deposit. Please, be sure to take all personal belongings as we cannot be 
responsible for items left behind.  

If you cancel your reservation less than 72 hours prior to your event date you forfeit your security 
deposit. 

 

PAYMENTS ACCEPTED: Cash, Check, Venmo (we are not equipped to accept card payments) 

NAME: _____________________________________PHONE#:_____________________________ 

DATE: ____________VENUE:_______   FEES:   RENTAL_______ SEC. DEPOSIT_______ KEY #_______ 
 

I agree to all the rules and will be fully responsible for the venue on the above date. 
 

SIGNATURE: __________________________________________ DATE: _______________ 


